


Social events at work can be a great way
to get your team together, to get to know
each other, celebrate successes and relax.
These can include things like Friday drinks,
boardroom functions, business lunches and
Christmas parties.

Unfortunately when alcohol is involved,
unless you put things in place to look after
everyone, sometimes people over-indulge and
things can go wrong. This is particularly true
when:

no food is provided

people drink fast because they are in a
rush to go

people drink and then drive home

getting drunk is considered acceptable in
the workplace

a lot of alcohol is available for free or
cheaply

drinking takes place during work hours.

Alcohol-related issues at work can affect
workplaces in a number of ways including:

absenteeism
workplace or related accidents
lowered productivity.

By following the simple tips and information
in this fact sheet you can ensure your staff
have a great time at your next staff function
or get together but, most importantly, by
being a responsible host you will keep
people safe.

There are many ways to celebrate, relax and
get to know each other without alcohol.
Having a shared lunch, BBQ, quiz night or
events where staff can bring their families
along are also great ways to acknowledge
people and have a bit of fun.

How can | help keep people safe when they're drinking at work?

Set your expectations in advance.
Say that you won’t tolerate drunken
behaviour.

Be up front and tell people drink driving
isn’t your only worry — you don’t want
any accidents or embarrassing episodes.

As the employer you’re the host. You
should implement host responsibility
provisions and ensure the function doesn’t
get out of hand.

Supply loads of substantial food early
on in the event and make sure it’s
available throughout the function.

Serve more interesting non-alcoholic
drinks than just orange juice. It’s
surprising how people will really enjoy
something like a mocktail for a change.

Plan some sort of activity so that people
have something to do other than just
drinking and eating. If you’re having the
function out of the office choose a
location that includes an activity such
as bowling, pool, dancing etc.

Don’t keep serving people who are
getting intoxicated. Brief your bar staff/
waiters if it’s an in-house event. If it’s on
a licensed premise, this shouldn’t happen
as it is illegal to allow people to become
intoxicated.

Really watch out for the younger staff,
particularly those under 18. Check how
the law applies if you’re the host or

taking them out to a licensed premise.

Arrange for taxis to take people home.
Model good behaviour yourself.




